
 
   

Skrbnik osnovnih podatkov materialov (m/�/d) / Site Master Data
Expert (m/f/d)
  
  
  
  
  
  
  
  
  Job ID 
  REQ-10071298  

  
  2月 11, 2026  

  
  Slovenia  

  
  

  摘要  

#LI-Hybrid
Lokacija / Location: Ljubljana

Kot Skrbnik osnovnih podatkov materialov boste odgovorni za procese na podro�ju osnovnih
podatkov materialov za podporo proizvodnim lokacijam, osredoto�eni boste na zagotavljanje pravilnih
in pravo�asnih osnovnih podatkov materialov v sistemu, skladno z zakonodajo, internimi predpisi,
dobrimi praksami in poslovnimi cilji.

_____________

The Site Master Data Expert is responsible for general site master data management processes
focused to ensure accurate and timely preparation and maintenance of master data in the ERP
system, in accordance with the law, internal regulations (e.g. Novartis Quality Manual), Good
Practices, and business objectives.
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This role is based in Ljubjana, Slovenia. Novartis is unable to offer relocation support for this role:
please only apply if this location is accessible for you.

  

  About the Role  

Va�e klju�ne odgovornosti:

Razumevanje razli�nih dogodkov v �ivljenjskem ciklu farmacevtskih izdelkov in razumevanje
vpliva osnovnih podatkov materialov na stopnje �ivljenjskega cikla izdelka.
Zagotavljanje usklajenih osnovnih podatkov materialov v vseh fazah njihovega �ivljenjskega
cikla kot tudi v globalnih poslovnih procesih.
Opredelitev in upravljanje procesov osnovnih podatkov materialov za proizvodne lokacije.
Dolo�itev matrike odgovornosti za izvajanje aktivnosti na podro�ju osnovnih podatkov
materialov (npr. oseba za dolo�itev parametrov, oseba za posodobitev sistema SAP z
vnosom to�nih vrednosti itd.).
Vzdr�evanje atributov v sistemih na podlagi analize osnovnih zahtev ter zagotavljanje, da so
vsi podatki v sistemih zanesljivi in iz pravih virov. Zagotavljanje, da se vzpostavi celovitost in
kakovost osnovnih podatkov materialov na proizvodnih lokacijah.
Neprekinjeno preverjanje skladnosti in celovitosti osnovnih podatkov materialov.
Preverjanje, urejanje in spreminjanje zahtev za vzdr�evanje osnovnih podatkov materialov na
proizvodnih lokacijah, upo�tevajo� procese, povezane z globalnimi osnovnimi podatki in
pripadajo�imi splo�nimi postopki.
Zagotavljanje neprekinjene kakovosti podatkov ter pomo� pri �i��enju podatkovnih baz.
Odgovornost za dolo�anje prednostnih nalog za zagotovitev pravo�asnega spro��anja �ifer
materialov na proizvodnih lokacijah, z namenom zagotavljanja uspe�ne implementacije
proizvodov na trgu.
Podpiranje skladnosti kakovosti proizvodov in regulatornih procesov (npr. tehni�ne
reklamacije, tehni�ni odstopi, upravljanje sprememb).

Va� doprinos k delovnem mestu: 

Visoko�olska stopnja izobrazbe naravoslovno-tehni�ne, ekonomske ali druge ustrezne smeri
(npr. ra�unalni�tvo, informatika, matematika).
Aktivno znanje angle�kega jezika
Poznavanje orodja Microsoft Office
Za�elene izku�nje s podro�ja dela z osnovnimi podatki v farmacevtskem ali proizvodnem
podjetju

Z izbranim kandidatom bomo sklenili delovno razmerje za dolo�en �as s poskusno dobo 6 mesecev.
Prijavo oddajte z �ivljenjepisom v slovenskem in angle�kem jeziku.

Ugodnosti in nagrajevanje: 
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Konkuren�en pla�ni paket, letni bonus, fleksibilen na�in dela z mo�nostjo prilagajanja urnika in delom
od doma, pokojninska shema, mo�nost vklju�itve v kolektivno zdravstveno zavarovanje,  shema
nagrajevanja in priznanja dose�kov, raz�irjeni program promocije zdravja na podro�ju fizi�nega in
du�evnega dobrega po�utja ter delovne obremenitve (Polni �ivljenja), �tevilne prilo�nosti za u�enje in
razvoj. 

Preberite na� priro�nik, da spoznate na�ine, s katerimi bomo spodbujali va� osebni in profesionalni
razvoj: https://www.novartis.com/careers/benefits-rewards 

Predani smo raznolikosti in vklju�enosti: Novartis si prizadeva ustvariti izjemno, vklju�ujo�e delovno
okolje in oblikovanje raznolikih timov, saj ti predstavljajo na�e bolnike in skupnosti, ki jih oskrbujemo. 

Zakaj Novartis: Pomagati bolnikom in njihovim dru�inam zahteva ve� kot le inovativno znanost.
Potrebna je skupnost zavzetih ljudi, kot ste vi. V Novartisu cenimo sodelovanje, podporo in
navdihovanje drug drugega za razvoj prebojnih terapij, ki spreminjajo �ivljenja pacientov. Ste
pripravljeni ustvariti svetlej�o prihodnost skupaj z nami? 
https://www.novartis.com/about/strategy/people-and-culture 

Pridru�ite se Novartisu: Ni pravo delovno mesto za vas? Prijavite se v na�o bazo talentov, da
ostanete v kontaktu z nami in se seznanite z ustreznimi kariernimi prilo�nostmi takoj, ko se pojavijo: 
https://talentnetwork.novartis.com/network 

________________________

Key Responsibilities:

 Understanding of Pharmaceutical products, lifecycle events and the impact of master data on
product lifecycle stages.
Ensure reconciled master data in all their life-cycle phases and in global business processes.
Define and manage the processes related to master data for the manufacturing sites.
Define the responsibility matrix within the master data processes, e.g. the person to define the
parameters, the person to update the SAP system by entering accurate values, etc.
By analyzing the basic requirements, maintaining the attributes in the systems, and ensuring
that all the data included in the system are reliable and from the right sources, ensure that the
integrity and quality of site master data is established. 
Continuously check the consistency and completeness of master data.
Verify, edit and amend requests for site data maintenance, while taking into account the
processes related to global master data, and the relevant SOPs.
Ensure continuous data quality and assist with database cleansing.
Responsible for setting the right priorities to ensure timely release of material codes to
manufacturing sites to guarantee successful implementation of the products on the market.
Support product quality compliance & regulatory workflows, e.g. technical complaints,
technical deviations, and change control management.

                               3 / 9

https://www.novartis.com/careers/benefits-rewards
https://www.novartis.com/about/strategy/people-and-culture
https://talentnetwork.novartis.com/network


Essential Requirements:

University degree in Economics, Natural Sciences or other relevant field (e.g. Information
Technology, Mathematics)
Preferred experience in Master Data Operations within Pharmaceutical or Manufacturing
Industry
Fluent in written and spoken English. Knowledge of Microsoft Office

We offer temporary employment with 6 months of probation period. Submit your application with the
CV in Slovenian and English language.

Benefits and Rewards:  

Competitive salary, Annual bonus, Flexible working schedule, tailored to your needs, possibility to
work from home, Pension scheme, possibility of joining collective health insurance scheme,
Employee Recognition Scheme, Expanded program for the promotion of health in the field of physical
and mental well-being and managing workload (Well-being), Unlimited learning and development
opportunities. 

  

Commitment to Diversity and Inclusion: Novartis is committed to building an outstanding, inclusive
work environment and diverse teams' representative of the patients and communities we serve.

  

Why Novartis: Helping people with disease and their families takes more than innovative science. It
takes a community of smart, passionate people like you. Collaborating, supporting and inspiring each
other. Combining to achieve breakthroughs that change patients’ lives. Ready to create a brighter
future together? https://www.novartis.com/about/strategy/people-and-culture

Benefits and Rewards: Learn about all the ways we’ll help you thrive personally and professionally.
Read our handbook (PDF 30 MB)
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  部门 
  Operations  

  Business Unit 
  Production / Manufacturing  

  地点 
  Slovenia  

  站点 
  Ljubljana  

  Company / Legal Entity 
  SI19 (FCRS = SI019) Novartis farmacevtska proizvodnja d.o.o.  

  Functional Area 
  Technical Operations  

  Job Type 
  Full time  

  Employment Type 
  Temporary (Fixed Term)  

  Shift Work 
  No  

  
  function adjustKalturaPlayer() { var deviceWidth = window.innerWidth ||
document.documentElement.clientWidth || document.body.clientWidth; var mediaElement =
document.getElementById("kaltura_player_69bff1601124a557420637"); var mediaContainer =
mediaElement.closest('.nc-kaltura-media'); var originalWidth = "1200px"; var originalHeight = "674px";
var originalWidthValue = parseFloat(originalWidth); var originalHeightValue =
parseFloat(originalHeight); var mediaType = "video"; var isResponsive = false; // Get computed styles
of the container element. var parentStyles = window.getComputedStyle(mediaContainer); var
finalWidth = parseFloat(parentStyles.width); if (finalWidth   var config = { targetId:
"kaltura_player_69bff1601124a557420637", provider: { widgetId: "1_0m7rm1pm", partnerId:
"2076321", uiConfId: "55802022" }, playback: { autoplay: false, autopause: false,
allowMutedAutoPlay: false, loop: false }, sources: { options: {}, startTime: 0 }, plugins: { download: {
disable: true }, "playkit-js-transcript":{ position: "right", // Default: bottom;(‘left’, ‘right', ‘top’, 'bottom’) to
enable transcript. expandMode: "over", // Default: alongside;(‘alongside', ‘hidden’, 'over’)

                               5 / 9



expandOnFirstPlay: false, showTime: true, downloadDisabled: false, printDisabled: false, disable:
true } }, ui: { showCCButton: false, settings: { showQualityMenu: true, showSpeedMenu: false },
components: { fullscreen: { disableDoubleClick: false } }, uiComponents: [ { presets: ['Playback',
'Live'], area: 'BottomBarRightControls', replaceComponent: 'Fullscreen', get:
KalturaPlayer.ui.components.Remove } ] } }; config.plugins.preventSeek = { preventSeekForward:
false, preventSeek: false }; config.plugins.floating = { disable: true }; config.plugins.navigation = {
position: "right", expandMode: "over", expandOnFirstPlay: false, visible: false }; config.plugins['playkit-
js-hotspots'] = { disable: true }; config.plugins['playkit-js-moderation'] = { disable: true };
config.plugins['playkit-js-info'] = { disable: true }; config.plugins.share = { disable: true };
config.ui.uiComponents = []; config.plugins.googleTagManager = {};
config.plugins.googleTagManager.customEventsTracking = {};
config.plugins.googleTagManager.containerId = 'GTM-57RJQ5';
config.plugins.googleTagManager.customEventsTracking.custom = [];
config.plugins.googleTagManager.customEventsTracking = { preset: { coreEvents: true, UIEvents:
false, playlistEvents: false, castEvents: false } }; 
  

try { var kalturaPlayer = KalturaPlayer.setup(config); // Add the player to the global array. if (typeof
kalturaPlayerVideos !== 'undefined') { kalturaPlayerVideos.push(kalturaPlayer); } else { var
kalturaPlayerVideos = []; kalturaPlayerVideos.push(kalturaPlayer); } // Load the Player for other
media. kalturaPlayer.loadMedia({entryId: "1_dgfvmafo"}); setTimeout(() => {
setupAutoPause(kalturaPlayerVideos); }, 500); function setupAutoPause(players) {
players.forEach((currentPlayer) => { currentPlayer.addEventListener('play', () => {
players.forEach((otherPlayer) => { if (otherPlayer !== currentPlayer && typeof otherPlayer.pause ===
'function') { otherPlayer.pause(); } }); }); }); } } catch (e) { console.error(e.message) }  

 

  VIDEO 
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Novartis is committed to building an outstanding, inclusive work environment and diverse teams'
representative of the patients and communities we serve.

  

Accessibility and accommodation

Novartis is committed to working with and providing reasonable accommodation to individuals with
disabilities. If, because of a medical condition or disability, you need a reasonable accommodation for
any part of the recruitment process, or in order to perform the essential functions of a position, please
send an e-mail to diversity.inclusion_slo@novartis.com  and let us know the nature of your request
and your contact information. Please include the job requisition number in your message.

  
  
  
  
  
  Job ID 
  REQ-10071298  

  Skrbnik osnovnih podatkov materialov (m/�/d) / Site Master Data Expert (m/f/d)  

Apply to Job 
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